
Confirm Scope 
of Shut-down

Utility Interruption
Occupancy Impact

Confirm/
Review with 

Director

Other 
Stakeholders

Contact other 
Stakeholders for 

Approval (ie: DLAR/
Researchers)

YES

Confirm all 
Approvals Received 

Individually

Send Email to all 
Approvers w/ copy 

of request

Research 
effect of 

shut 
down 

APPROVED START OVER

NO

YES

Confirm by email 
with all 

Approvers

Notify Contractor & 
Notify User

Is there a 
weather event 

or event 
trigger?

3 DAYS

7 DAYS


